SO GIAO DUC VA BAO TAO LAM PONG CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUNG TAM GDTX - NN, TH TINH Poc 1ap — Tw do — Hanh phiic

Sé: 38 /TB-TTGDTX-NN,TH Ldam Pong, ngay 3/ thang 10 nam 2025

THONG BAO TUYEN SINH
Khéa dao tao Ky ning Ung dung tri tué nhin tao Al trong quan ly hanh chinh cong

Trong bdi canh cudc cach mang coéng nghiép lan thir tw dang dién ra manh mé, tri tué nhan
tao ngay cang khang dinh vai trd 1 cong cu dot pha, gop phan nang cao hiéu qua quan ly, diéu
hanh va cai cach hanh chinh tai cac co quan, don vi. Viéc nhan thirc dung vé xu thé phat trién,
hiéu rd tng dung thyc tién cua Al va van dung hiéu qua vao coéng viéc 1a yéu cau cap thiét,
nham thic déy ddi méi tu duy lanh dao, quan tri va thuc hién nhiém vu trong thoi dai cong nghé
s6 hién nay.

Nham phuc vu cong tac dao tao, bdi dudng nang cao ning lyc tng dung cong nghé sb
trong hoat dong quan 1y hanh chinh céng nam 2025, trang bi kién thirc va k¥ nang ung dung tri
tu€ nhan tao (Al) trong xtr Iy cong vi€c, cai cach hanh chinh.

Trung tam Gido dyc thudng xuyén - Ngoai ngir, tin hoc tinh Lam Pdong phdi hop véi Cong
ty C6 phan Pao tao va Tu van Pau thau Pat Viét chirc nang to chirc khoa ddo tao k§ nang “Ung
dung tri tué nhan tao Al trong quan 1y hanh chinh céng” v6i ndi dung cu thé nhu sau:

1. N¢i dung khoéa hoc: (Theo phu luc dinh kem)

2. Thoi gian t6 chire khéa hoc: 2 ngay (t6 chitc ngay 15/11 -16/11/2025)

3. Hinh thirc t6 chire khéa hoc: Hoc truc tuyén qua tng dung Zoom.

4. Giang vién ciia khéa hoc: Giang vién la cac chuyén gia dau nganh c6 nhiéu nam kinh
nghiém trong giang day dén tir Bo Khoa hoc va Céng Nghé, giang vién cac trudong Pai hoc, cac
chuyén gia d¢au nganh khac...

5. Hoc phi: 1.500.000 ddng/01 hoc vién

6. Poi twong tham gia

- Lanh dao, can b, cong chuc, vién chiric cac Sé, ban, nganh cua tinh, thanh phé.

- Lanh dao, can b, cong chirc Van phong HDND — UBND, cac phong ban xa, phuong.

- Cac trudng THPT, THCS, Tiéu hoc, Mam Non

- C4c ¢4 nhan, to chtrc ¢6 nhu cau. ..

7. Quyén lgi tham gia khéa hoc:

- Két thuc khoa hoc, hoc vién duoc cép chirng nhan tham gia khéa hoc dao tao trng dung
tri tu¢ nhan tao Al trong quan 1y hanh chinh cong

- Nam viing cac kién thire va k¥ niang ing dung tri tué nhan tao (Al) trong xir Iy cong viéc,
cai cach hanh chinh...

8. Yéu cu ky thuit ciia khoa hoc:



- Hoc vién chuan bi may tinh xach tay dé tham gia khoa hoc

- Mbi hoc vién tham gia khoa hoc cAn chudn bi: 02 anh 3*4, 01 ban photo
CMND/CCCD/01 khéa hoc 1am ho so cép chtrng nhan dao tao sau khi két thic khoa hoc.

9. Thii tuc hd so: Cac don vi hodc ¢4 nhan c6 nhu cau hoc xin vui 1ong 1ap danh sach

(theo mAu dinh kém) va guri vé dia chi Email: tuyensinhgdtxdaknong@gmail.com truéc ngay
11 thang 11 nam 2025.

Lién h¢ Trung tim Gidao duc thuong xuyén - Ngoai ngir, Tin hoc tinh Lam Pong
Di¢n thoai: 02613.543.843 - 0919.35.94.96 (thay Hiép)
Email: tuyensinhgdtxdaknong@gmail.com; Website http://txdaknong.daknong.edu.vn/

Noi nhdn

- Ban Giam déc Trung tam;

- Cac co quan quan ly nha nudce, don vi su nghiép; 78

- bang website; ( :3:
\

GIAM DOC

- Luu VT, Phong QLDT.

Lé Ditc Anh

Miu danh sach ding ky hoc vién
Tham du khéa dao tao ky nang irng dung tri tué¢ nhan tao Al
trong quan ly hanh chinh cong

STT

Chure vu/

Tén can bd A , Ngay sinh CCCD DT lién hé Email
Don vi cong tac

CHUONG TRINH KHUNG PAO TAO KY NANG UNG DUNG TRi TUE NHAN TAO (Al)
TRONG QUAN LY HANH CHiNH CONG

Noéi dung

Buoi

1:

Tong quan va cong cu Al phé bién

Khai niém va vai tro caa Tri tué nhan tao trong thoi dai s6
Céac nhom cdng cu Al phd bién trong quan tri van phong, hanh chinh cong
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- Gidi thiéu Chat GPT, Gemini, Notion Al, va cac trng dung tuong tu
- Trai nghiém thuc té: demo céc ung dung
Tao va sit dung Trg ly 40 ca nhan
- Thuc hanh khai tao va huan luyén trg ly a0 bang ChatGPT, Gemini, Perplexity, ...
- Ky thuat prompt co ban va nang cao
- Céc mau lénh hitu ich trong quan ly hanh chinh, soan thao vin ban
- Bai tap thuc hanh nhédm: Viét thu mai hop, bién ban, email chuyén nghiép

Buoi 2:
Ung dung Chat GPT vao cong viéc hanh chinh - tim kiém - phan tich
Soan thao van ban nhanh va chuin (cong van, to trinh, thong bao...)
- Hb tro tim kiém théng tin va tong hop ndi dung tir nhiéu ngudn, tong hop va phan tich di
liéu.
- Trich xuat di ligu tir file vén ban, PDF, bang bicu
- Tao checklist, bang ké hoach, lich lam viéc bang Al

Buéi 3:
Tw dong hoa quy trinh

- Xtr Iy ho so truc tuyén (trich xuat thong tin va phan loai ho so dya trén noi dung)

- Chatbot tra loi ty dong (Chatbot c6 thé giai dap cac cau hoi thuong giap cta ngudi dan,
hudng dan thuc hién tha tuc hanh chinh, giam tai cho dudng day néng va bo phan tiép
nhan)

- Phan loai va xu 1y thu dién tt (tw dong phan loai thu, chuyén dén dung bo phan xur 1)

- Dich thuan ngbn ngir
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